
Director, Finance 

Location: Alexandria, VA 

Salary Range: $95,000 - $140,000 

Type: Primarily remote environment, with an expectation of being in person 

periodically at our Old Town, Alexandria, Virginia Office 

The National School Boards Association (NSBA) seeks a highly conscientious and experienced 

Finance Director. This position will report to the Executive Director & CEO & manage the 

organization’s financial functions. The Director of Finance candidate will work closely with both 

internal and external stakeholders to support NSBA’s relationships with its members and external 

stakeholders. 

¶ Oversee the financial functions including accounting, helps in preparing the budget and external 

audits. 

¶ Ensure compliance with internal controls, policies, and procedures. Research and recommend 

revisions or new policies as needed. 

¶ Process and record accounts payable invoices (AP) 

¶ Facilitate AP approvals and payments. 

¶ Prepare and deploy customer invoices.  

¶ Reconciling or assisting staff in reconciling membership dues and invoicing receipts with 

member records to ensure accurate member databases. 

¶ Utilize cobalt/customer relations software to ensure invoicing and application of member dues 

and fees reflect current member status. 
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